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Interested individuals should apply with a cover letter which 

includes a statement on why you are interested in working 

for the City of Doraville in the Director of Recreation, Parks 

and Cultural Affairs position and a detailed resume.      

Please send your applicant packet (letter and resume) to:      

regina.gates@doravillega.us. 

Applicants will be screened on an ongoing basis as resumes 

are received.  It is anticipated that teleconference interviews 

may be held, with in-person interviews of the finalists occur-

ring shortly thereafter.   

The City of Doraville will conduct a Criminal Records Check, 

Previous Employers and Reference Check and Verify Educa-

tion Achievements. 

The City is a drug free work environment; therefore, poten-

tial employees will be tested for illegal drugs. 

COME BE PART  

OF THE  TEAM 

 

Executive Recruitment for  
Director of Recreation, Parks and Cultural Affairs 
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Doraville Facts 

 
 Located approximately 14 miles north-

east of downtown Atlanta and a little 
northeast of Buckhead the ninth wealthi-
est zip code in the United States per 
Forbes Magazine. The City of Doraville is 
a place of enormous potential and is on 
the cusp of greatness.  Third Rail Studios 
recently opened on the old General Mo-
tors’ plant site and is very busy.   

 
 Doraville is a livable, walkable communi-

ty with a small town’s cohesiveness while 
being part of one of the country’s prem-
ier metropolitan areas.  

 
 It is ethnically diverse and cherishes its 

multicultural character with populations 
from Asian / Pacific and Latin countries.  

 
 The City’s current population is 10,501, 

per the 2016 Census.  The median age in 
Doraville is 31.8 years old.  The median 
income is $42,482. 

 Doraville is one of thirteen cities in DeK-
alb County. In 2013, Doraville went from 
the strong mayor form of government to 
the council-city manager form. The City 
Council is composed of the Mayor and six 
Council Members.    

 
 Many City services are augmented with 

or wholly provided by contracted service 
providers.  The City is very lean in terms 
of staff, and employees are professional 
and excel at multi-tasking. They are dedi-
cated and serious about their work.  

 
 The new Director of Recreation, Parks 

and Cultural Affairs will find Doraville to 
be a team-oriented environment, with 
innovative executive staff and a good 
place to work and contribute your talents 
to the public. 

 

 

 

 

 

 

 

 

 

 

 

 

Dear Potential Applicant: 

     The City of Doraville, Georgia is pleased to announce the 

recruitment and selection process for Director of Recreation, 

Parks and Cultural Affairs. This brochure provides back-

ground information on the City and our organization, as well 

as the requirements and expected qualifications for the posi-

tion. We want all applicants to know about the City, as we 

learn about you. 

     Doraville is a good place to work, reach your career goals 

and provide your talents in the furtherance of public service.  

Doraville truly believes that human capital is our most valua-

ble asset and we strive to make it wherein employer and em-

ployee alike mutually gain from our employment partner-

ship. Each employee is part of the whole! 

     Continuous recruitment will occur until this position is 

filled.   

     Interested individuals should apply with a cover letter 

which includes a statement on why you are interested in 

working for the City of Doraville in this position and a de-

tailed resume.      

     Please send your applicant packet (letter and resume) to:      

regina.gates@doravillega.us. 

 
Sincerely, 

Regina V.K. Williams-Gates 

Regina V.K. Williams-Gates 

City Manager 

 

 

 

 

 

THE IDEAL CANDIDATE 

The Director of Recreation, Parks and Cultural 
Affairs is senior staff level position that is ap-
pointed by and reports directly to the City 
Manager of Doraville. This position requires 
professional experience and training, and 
involves the responsibility for management of 
comprehensive operations, including but not 
limited to development and administration of 
a multi-dimensional recreation program and 
management of open spaces, aquatics, cul-
tural affairs, and public art. Work also in-
volves administrative, technical and manage-
rial work in maintaining all the City’s parks, 
gardens, and recreation facilities for the City. 

It will be important that the individual is able 
to plan, organize, and direct a comprehensive 
program of recreation, parks and cultural 
affairs services; to analyze and make manage-
ment decisions; to maintain complex records, 
and to prepare reports utilizing these records; 
and to supervise, plan, establish, assign, and 
coordinate priorities. The Director of Recrea-
tion, Parks and Cultural Affairs collaborates 
with other department directors in the devel-
opment of an annual capital budget and long-
term capital improvement plan. 

The Director of Recreation, Parks and Cultural 
Affairs will be intelligent, upbeat, organized, 
detail-oriented, team-oriented, and have a 
“can do” attitude. The individual must be able 
to set priorities and meet deadlines.  

Doraville Director of Recreation, Parks and 
Cultural Affairs must be able to work various 
hours, including evenings, weekends, and 
holidays. The staff is small, so the next Recre-
ation, Parks and Cultural Affairs Director   
must be hardworking and be involved - ready 
and willing to perform work at multiple lev-
els, but not be a micro-manager.  

 

POSITION REQUIREMENTS 

The position requires a Bachelor’s degree in recreation and parks man-
agement, business administration, public administration, or related field 
and seven (7) to ten (10) years of progressively responsible professional 
experience, including five (5) years of managerial experience. Also, expe-
rience with developing and managing a public art program and working  
with community-based organizations would be a plus.  

 
COMPENSATION 

The City of Doraville offers a competitive salary and benefits for a very 
good total compensation package. Salary within the established pay 
range is dependent on training and experience.  

 
RESIDENCY 

Residency is not required. However, the community offers a variety of 
housing opportunities and encourages staff to reside within the City or 
close proximity. 

 
CONFIDENTIALITY 

Resumes and Applications will be treated as confidential until at least the 
final steps of the screening process. Prior to reference checks and any 
public announcement of finalists, no disclosure will be made of an individ-
ual’s candidacy.  

 
The City of Doraville is an EQUAL OPPORTUNITY EMPLOYER, and does 
not discriminate against employees or applicants for employment on 
account of race, color, religion, gender, age, national origin, genetic in-
formation, handicap, sexual orientation, sexual preference, gender iden-
tity or expression, or political affiliation.  
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